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Whether the official belongs to Scheduled Caste/Scheduled Ttibe

Report for the year/period ending
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Part-1 - PERSONAL DATA
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Name of the officer reported upon
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Date of Birth
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Educational qualification
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Date of joining Govt. Service
Present Designation
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Date of appointment to present post
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Period of absence on leave, etc.-
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Brief Description of duties
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(Objectives of the position you hold and the tasks you are required to perform, within

100 words).
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* Numerical Grading is to be awarded by Reporting and Reviewing Authority which should

be on a scale of 1-10 where 1 refers to the lowest grade and 10 to the highest.,
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(Please read carefully the guidelines before filling the entries)
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A Assessment of work output (weightage %o this se

ction is 40%)
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Accomplishment of work allotted
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Quality of output
iii) @rd # ST
Proficiency in work .
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Accomplishment of exceptional
work/unforeseen tasks performed
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Overall Grading on “Work Output”

[Total (i) to (iv) ]
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Assessment of personal attributes (weight a
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Authority

e to this section is 30% )
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Authority
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Initia of

Authority.
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Attitude to work
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Sense of responsibility
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Maintenance of discipline
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Punctuality
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Inter-personal relations ¢
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€apacity and willingness to do extra
work/share responsibility.
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Overall Grading on “Personal attributes”

| [Total (i) to-(vi)/6)

mwﬁmwm(wmmmm%ﬂﬂq
Assessment of functional competency(weightage to this geq,ho

n would be 30%).
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Knowledge in the area of work
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Ability to understand orders and follow
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Efficiency & effectivenessinthe areaof | -
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Initiative i et s
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Overall grading on ‘Functional '

Competency” = ' '
| [Total (i) to iv)/4]
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Overall numerical grading on the basis of weightage given in Section A, B & C in Part-3 of the
Report [(0.4 x overall grading in Section A) + (0.3 x overall grading in Section B) + (0.3 X
overall grading in Section C)]. . _ ;
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Pen picture by R?;rtmg Officer. Please comment (in about 100 words) on the overall qualities
of the officer including areas of strength and lesser strength requiring improvement. ;
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Remarks of the Reviewing Officer
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Do you agree with the assessment ' made bythe reporting officer in Part-3 ?
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YES NO

(af¥ sy g s grr A v Rl Yenew qeuies & wEHa @ & gAY
Tie 39 @ve & ol wWry ¥ 2 aur Reyear 3 anuER aY) s

(In case you do not agree with any of the numerical assessments please record
your assessment in the column provided for you in that part and initial your

entries).
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In case of difference of opinion, details and reasons for the same may be given.
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Overall numerical grading on the basis of weightage -

given [(0.4 x overall grading in Section A) + (0.3 x -
Overall grading in Section B) + (0.3 x overall grading

in Section C)]
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